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File Manager: How to access your tracker.
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File Manager: Instructions for Upload and Download of Survey Reports
[Trackers.

Activate and Download your Tracker

Click on the link below to access your tracker:

School Tracker

&% Playback Demo Site

Go to the Dashboard on your site and look for the File Manager section.
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You can now use the file manager to upload and For information on how to edit surveys please click
= WPFORMS download the lates surveys here
£ ULTRA ADMIN ADDON Click here to access the file manager.




THE PLAYBACK LEARNING ACADEMY
This is the File Manger screen you can select options from here.
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» x
Name - permissions Modified size 3 Kind
E Trash
Folder is empty
! Drop to add items
Surveys

Items: 0, Sum: 0 by

Upload a File to the File Manager.

£ Surveys Name - permissions. | Modified size Kind |
® Trash
Upload files - Surveys *
Drop files, Paste URLs or
Iimages(clipboard) here
pty
o tems
Select files | Select folder
Surveys e 0, Sum: 0 by
This screen shows files that have been uploaded to the File Manager
L ] a8 ik 23] #H =8 AR o *
MName a Permissions § Modified Size Kind
T Trash [ 22 Question Survey MASTER Ver 1.xlsx read and write Yesterday 02:34 PM 1.43 MB Microsoft Excel document
B 34 Question Survey MASTER Ver 1.xlsx read and write Yesterday 02:34 PM 2.93 MB Microsoft Excel document
I
Surveys Items: 2, Sum: 4.41 MBy
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Downloading a file from File Manger
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Name 4 Permissicns § Modified Size Kind
T Trash [ 22 Question Survey MASTER Ver 1.xlsx read and write Today 10:21 AM 1.43 MB Microsoft Excel document
xi 34 Question Survey MASTER Ver 1.xlsx read and write Today 10:21 AM Microsoft Excel document
I
Surveys 34 Question Survey MASTER Ver 1.xlsx, 2.99 MB Items: 2, Sum: 4.41 MBy

If you have any problems, please contact us direct to assist and support you.

lizfitzpatrick@playbackice.com

or

peterfitzpatrick@playbackice.com
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